PACCMOTPEHO YTBEPXKIAILO:

Ha 3acelaHiM Nearoruyeckoro coBera Hupextop MBOVY €01 ¢. CrapoGariupoBo

(mpotokoi Ne 2) A7 A buxmyxametora .3,

19 Hos16ps 2015r. [Tpukas Ne 3370t 20 Hos1Opst 2015t
MNOJIOXKEHUE o

0 3aLUUTe, XPAHEHHH, 00paboTKe H nepeaaye NePCOHANBHbIX AAHHBIX PAGOTHHKOB H yYalUHXCH
MYHHIHNAILHOTO 01017KeTHOr0 001e00pa30BaTeILHOrO yupexaeHus cpeaHss 00meodpazoBaTe/ibHas WKo.1a
¢. Crapo0amupoBo MyHHUHNAIbHOTO paiiona Yekmarymesckuii paiion Pecny6ankn Bamkoprocran

1. OOwue noJsioxkeHus
I.1. Hactoswee [lonoxenune (nanee — nonoxeHue) yCTaHABAMBAET MOPAAOK PabOThl LIKObI € LENLIO MOAYUYEHHs,
00paboTKH, XpaHEeHHA W nepeaadyu AOKYMEHTOB, COAEPXKALUMX CBEAEHWS, OTHECEHHBIE K MNEPCOHAbHBIM AaHHbIM
pabOTHHUKOB, YYaLLMXCA U WX POAMTENEH (3aKOHHbIX NPEACTaBUTENEH).
1.2, llenb HACTOALIErO MONOXKEHUA — 3alUMTA MEPCOHANbHBIX AaHHbIX PAGOTHUKOB, YHYALMXCA W WX POAMTENER OT
HECAHKLIMOHMPOBAHHOrO [0CTyna W pasrnawedus. [lepcoHanbHble naHHbie sABRAOTCA KOHGMAECHUMANBLHOMN, CTPOro
OXpaHaeMoi HHdopMauHen.
1.3. Hactoswee nonoxenue paspabotaHo B cooTBeTcTBMH ¢ KoHctutyuMeii Poccuiickoit ®enepaunu, TpyaoBbim
koaexcoM Poccuiickor Meaepaunu (ran. 14 «3awuTa nepcoHanbHbIX AaHHbIX paboTHUKAR), DeaepanbHbIM 3aKOHOM OT
27.07.2006 Ne152-d3 «O nepcoHanbHbIX AaHHbIX», DenepanbHbIM 3aKOHOM OT
25.07.2011 N 261-@3 «O BHecenuu umeHeHui B DenepanbHblii 3akoH «O NEPCOHANbHBIX AAHHBIX» K APYTHMH
AEHCTBYIOLMMHY HOPMATHBHO-MPABOBbIMU aKTaMH.
1.4. B HacTOALLEM MONOXKEHHH UCNObL30BaHbI CNEAYIOLUHWE TEPMHUHbBI W ONpPEAENEHHS:
[lepconanbhbie JaHHble paboTHuka — ntobas MHDOPMALMA, OTHOCALLAACA K OnpefesieHHOMY (H3HUYECKOMY MLy
(paboTHHUKY), He0OX0AMMAas LIKOJE B CBA3M C TPYAOBLIMH OTHOLIEHUSMH, B TOM uucie, GamMuiInd, UMA, OTYECTBO, I'OA,
MeCsLL, laTa U MECTO POXKACHUSA, aJIpeC, CEMENHHOE, COUMANbHOE, MMYLLECTBEHHOE NONIOXKeHHe, oOpa3oBaHue, npodeccus,
Aoxoabl paboTHHKa, Apyras uHdopMaums.
[lepconanbHbie naHHble yyalerocs — MHhoOpMaLMA, KacaroLWAnCcs KOHKPETHOTO YUallerocs, KoTopas Heo6X0auMa LKoe
B CBSAI3H C OTHOLLEHHUAMH, BO3HUKAIOLWUMH MEXKAY POAMTENAMHU (3aKOHHBIMH NPEACTABUTENSMH) YHALLErOCA U LLKOAMI.
O6paboTka nepcoHaNbHbIX NAHHbIX — NeHCTBHS (ONepaurH) ¢ NEPCOHANbHBIMH AAHHLIMH, BKIOUAA CHCTEMATH3ALMIO,
HaKOMJIeHHe, XpPaHEHHE, KOMOMHUPOBAHHE, YTOUHEHHE (OOHOBNEHHE, U3MEHEHHE), UCMOb30BaHHE, PACNPOCTPAHEHHE (B
TOM uHciie nepeaayy., o06e3nuyuBaHue, GI0KMPOBAHHE, YHHUTOKEHHE NEePCOHANIbHBIX AaHHbIX.
3alWnTa NEpCOHANbHBIX AaHHBIX — AeATEJbHOCTb YMOJHOMOUYEHHBIX JMLL MO O0ECNEYEHUID ¢ MOMOLLBLIO JIOKATbHOrO
perynupoBaHus nopsaka oOpaboTkH NEPCOHaNbHbIX NaHHbIX W ofecneyeHHe OpraHW3aUMOHHO-TEXHHUECKHX MEp
3aLMTHI KHYOPMALMK OT HEMPABOMEPHOrO XOCTYMA, YHHUTOXKEHHS, MOAHDHLUPOBAHHS,
6J0KMPOBaHHS, KONWPOBAHHUS, NPEAOCTABIIEHHS, PACNPOCTPAHEHHA.
KonduaeHumanbHas uwHpopmaums — 310 uHOpMauHUs (B AOKYMEHTHPOBAHHOM MM 3JEKTPOHHOM BMAE), AOCTYN K
KOTOPOM OrpaHHUYMBAETCA B COOTBETCTBUM C 3akOHOoAaTenbCTBOM Poccuiickoit Meaepaunu.

2, IlOKyMeHTbI, coaepxKalHe CBEACHH, COCTABJAIOLIHE NEPCOHAJbHDbIE AaHHbIE
2.1. JlokyMeHTbI, coaepallune CBEAECHHS, HEOOXOANMBIE IS 3aKTIOUEHHUS, H3MEHEHHS MW NpPEKPALLEHHs TPYILOBOrO
A0roBopa ¢ pabOTHUKOM:
- N1acnopT;
- NOKYMEHTbI 00 00pa3oBaHHH, KBaNTU(pHKALMH;
- MEAMUHHCKas KHWXKa C MEAWUMHCKHM 3aK/THOUEHHEM 00 OTCYTCTBMH MPOTHMBOMOKA3aHWH /151 3AHATHS KOHKPETHbIM
BHIOM AEATENBHOCTH B 00pa30BaTENbHOM YUPEKACHHH,
- CTPax0BO€E CBUAETENILCTBO MOCYAaPCTBEHHOrO NEHCHOHHOTO CTPAXOBaHM,
- UHH;
- IOKYMEHTbI BOMHCKOTO y4eTa;
- NOKYMEHTbLI O CYAUMOCTH.
2.2, JlokyMeHTbI, cofeprKallMe CBeAeHUA, HEOOXOaMMbIE A NpPEeaOCTaBleHHs pabOTHHKY rapaHTHH M KOMMNEHcauui,
YCTAHOBJICHHbIX ﬂeﬁCTByiOUJ,HM 3aKOHOAATC/IbCTBOM:
- LOKYMEHTbI O COCTABE CEMbMU,
- JIOKYMEHTbI 0 OepeMeHHOCTH paboTHHULbI;
=~ AOKYMCHTbI O BO3pacTE MaNOJCTHUX neTe;



2.3. JIoKkyMeHTbl, coaepkalllue CBeAEHWs, HeoOXoAuMble M1 peanu3auvd KOHCTHTYLIMOHHOrO TpaBa Ha MOJY4YeHHE
o6utero obpa3zoBaHus, B TOM YWCIIE 3aKTIOUYEHHUS AOrOBOPa C POAUTENAMH (3aKOHHbIMH NPEACTABHTENAMHM):

- IOKYMEHTbI, Y10CTOBEPAIOLLMHI IMHHOCTb YHallerocs (CBUAETENLCTBO O POKAEHUH WK NacnopT);

- AOKYMEHT O nony4eHuu obpa3oBaHHs, HEOOXOAUMOrO A5 MOCTYIUIEHHS B COOTBETCTBYIOLUMHA KJ1ace (JIMHHOE AEN0);

- MeIMUMHCKas KapTa:

- CMpaBKa O MECTE MPOKHBAHMSL.

2.4. JIOKyMEHTBI, COAEpIKaLLHWE CBEAEHHs, HeoDXOoAUMbBIE ANsi MPEAOCTABNEHHS y4YalleMycs rapaHTHH U KOMMEHCauMit.
YCTaHOB/IEHHbIX AE€HCTBYIOLMM 3aKOHOAATEIbCTBOM:!

- JOKYMEHTbI O COCTaBE CEMbH;

- AOKYMEHTbI O COCTOSIHWUH 340pOBbs (CBEAeHHs 00 MHBANIMAHOCTH, O HAJIMYMH XPOHUUECKHUX 3a00/eBaHWi K T.N.);

- IOKYMEHTbI, MOATBEPKAAIOLLWE NPaBO HAa AOMONHHTENbHbIE FAPAHTHH W KOMMEHCAUWH 110 ONpeae/]eHHbIM OCHOBAHUSM,
NpeayCcMOTPEHHbIM 3aKOHOAATENBLCTBOM ( POAHTENH-HHBATMABI. HEMOJHAs CeEMbs, peOEHOK-CHpOTa U T.M.).

3. C6op 1 00paboTKa NepcoHANbHBIX JAHHBIX JAHHOTO paGoTHHKA
3.1. TlepcoHanbHble AaHHbie pabOTHWUKA OTHOCATCS K KOH(QMAEHUWaNbHOW WH(opMauuu. JIng nvua, nonyuyuBlIEro
JAOCTYN K MEpCcOHalbHbIM [aHHbIM, 00s3aTeNbHbIM sBNfeTCs TpebOBaHWE HE A0MyCKaThb PacrnpocTpaHeHWe AaHHOW
uHdopmaumnn 6e3 cornacus paboTHHKA, a TaKXKE MPHU HAJTMHUH UHOTO 328KOHHOTO
ocHoBaHus. TpebGoBaHus npu obpaboTke nepcoHanbHbIX AaHHbIX paboTHWKa ycTaHoBneHbl ¢T. 86 Tpynosoro koaekca
P® u He noanexaTt M3MEHEHHIO U UCKIIOUEHHIO.
3.2. B uensax ofecneueHuss npaB U cBoOOA 4YenoBeka W rpaxiaHuHa wkona npu obpaboTke NepcoHanbHbIX AaHHBIX
paboTHuka o6s13aHa cobnroaarth cneayrouire obme TpedboBaHuUs:
3.2.1. ObpaboTka nepcoHanbHbIX AaHHbIX PabOTHHKA MOXET OCYLIECTBAATLCS WCKIIOUMTENLHO B UENIX 00ecneyerus
coOI0IEHUS 3aKOHOB W MHbIX HOPMATHBHbIX MPaBOBbIX aKTOB, O0YYEHHH W MPOABHXKEHHH MO cayxbe. obecneuenus
AUYHOW 6e30MacHOCTH, KOHTPOJS AESTeNbHOCTH, KONMYECTBa M KavyecTBa BbIMOJHAeMOH paboTbi W obecneueHus
COXPaHHOCTH MMYLUECTBA LIKOJ/Ibl, paAOOTHHKA M TPETbHX JHLL
3.2.2. O6GpaboTka nepcoHaNbHbIX AAHHBIX MOXET OCYLUECTBASATLCA U1 CTAaTUCTHHYECKHMX WM HHbIX HAyYHbIX H
ciy»eOHbIX uener npu ycnoBuu obs3aTebHOro 06e3nMYMBaHm1s NEPCOHaNbHbIX TaHHBIX.
3.2.3. Undopmaumns o nepcoHanbHbIX AaHHbIX palOTHMKA NPEeAOCTaBAsETCS WKOME YCTHO, JIMGO MyTeM 3anosIHEHHs
Pa3NMYHbIX aHKET, OMPOCHbLIX JIUCTOB, KOTOPbIE XPaHATCS B JM4HOM fAene. Ecau nepcoHasnbHble naHHblie paboTHHKa,
BO3MOKHO, MOJTYYHTb TOJIbKO Y TPETbEH CTOPOHbI, TO PaOOTHHUK A0MKEH ObITb yBEAOMAEH 00 3TOM HEe MEHee YeM 3a TpH
pabounX AHA M OT HEro AOHKHO ObITb NONYHYEHO MUCbMEHHOE cornacue (MO0 MUCbMEHHbIH OTKa3), KOTopoe pabOTHHK
JOMKEH JaTb B TEYEHHE NATH pabouMX AHEH C MOMEHTa MONYYEHHUS COOTBETCTBYIOLUErO yBeAOMEHHs. B nucbMeHHOM
YBELOMJIEHHH LLIKONA B JMLIE
avpexTopa coobwaer pabOTHHMKY O uensx, NPeanonaraeMblX MCTOUYHMKAX W crnocobax MofyueHUs MepcoHaNbHbIX
AAaHHbLIX, XapaKTepe MOMIEKALLMX MONYHEHHIO NEPCOHAIbHLIX AAHHBIX (Hanpumep. odopmiaeHue 3anpoca B yvyebHoe
3aBeJIEHHE O MOAIMHHOCTH AOKYMeHTa 06 oOpa3oBaHWM W T.M.) U MOCIEACTBHUAX OTKa3a pabOTHHKA AaTb MHCbMEHHOE
COTJIaCHE Ha MX MOAYUEHHE.
3.2.4. lllkona He umeeT NpaBoO noayvaTb W o6pabaTbiBaTb NEpPCOHaNbHbIE AaHHble pabOTHWKA. KacaloLMecs pacoBoM,
HAaLIMOHAIbHON MPUHAANEHKHOCTH, MOJIMTHUECKHX B3MIAA0B, PEIMIHO3HLIX UK QUIOCO(CKUX YOEKAEHHH, COCTOAHUS
30pOBbSi, W YAaCTHOH »KW3HW. B cnyuasx, HENOCPEeACTBEHHO CBA3aHHbLIX C BONPOCAMH TPYAOBbLIX OTHOLUEHWH, B
CoOTBeTCTBHU CO cTaThel 24 KoHcTuTyuun Poccuitckoi ®enepaunu paboroaarens Bnpase nosnyyatb v oOpabaTbiBaTh
JaHHbIE O YaCTHOM KW3HH pabOTHHKA TONBKO C €r0 MUCbMEHHOrO COrnacHs.
3.2.5. lllkona He umeeT npapa noayvaTb U oOpabaTbiBaTb NepcoHaibHbie AaHHbie pabOTHHKA O €ro 4NEeHCTBE B
O0LIECTBEHHBIX O0BEAMHEHHAX WK €ro NPO(COO3HON AEATENBHOCTH, 32 UCKIIOYEHHEM CNy4aeB, MPeayCMOTPEHHbIX
(enepanbHbIMU 3aKOHaMHU.
3.2.6. Ilpn npuuaTHW pelieHWH, 3aTparuBalOLIMX HMHTepecbl pabOTHHMKA, LIKONA HE MMEET NpaBa OCHOBBLIBATLCS Ha
MEPCOHA/IbHLIX AdaHHBIX PabOTHWKA, MOJYYEHHbIX WCKIIOYHUTENBHO B pe3yibTaTe WX aBTOMaTH3MPOBaHHOW oOpaboTKH
WJTH JTEKTPOHHOTO MOJTyHEHHSA.
3.3. Tlpu noctynneHun Ha paGoTy pabOTHHK MpPeROCTaBIAET LUKONE ClEAYIOLIHEe AOKYMEHTbI, COaepKallue
nepcoHasnbHbie JaHHbie O cebe:
- NacnopT WK UHON AOKYMEHT, yAOCTOBEPSAIOLLMH TMYHOCTD;
- TPYAOBYIO KHHXKY, 338 WCK/IIOYEHHEM ClyvaeB. KOraa TPYAOBOHW OOroBOp 3aK/IIOHAETCs BMEPBbie WAW PpabOTHHK
MOCTYNaeT Ha paboTy Ha YCNOBUAX COBMECTHTEIILCTBA;
- CTPaxoBO€ CBUAETENLCTBO MOCY1aPCTBEHHONO NMEHCHOHHOIO CTPAXOBaHMUS;
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- JOKYMEHTbI BOMHCKOrO y4eTa — U1 BOEHHOOOA3aHHbIX M JINL, NOMUIEXKALLUMX NMPU3bIBY HA BOEHHYO C1yxOy;

- noKyMeHT 06 00Opa3oBaHMM, O KBaAU(PHUKALUMM WAM HANHYWKW CMELMabHbIX 3HAHWH NpW MOCTYMJEHUH Ha paboTy,
TpeOyrouLytO cneuraNbHbIX 3HAHUH WK CNeuUnaNbHOR NOArOTOBKHY;

- CNpaBKy O CyAMMOCTH.

3.4. 3anpewaeTcs TpeboBaTh OT JiMUa, NOCTYMAKOLLEro Ha padoTy, AOKYMEHTbI MOMHUMO NPEAYCMDTPeAHbIX TPyaOBbIM
konxekcom Poccuiickoi @enepaunn, uHbiMU denepanbHbIMK 3akOHaMK, ykaszamu [Ipe3uaenta Poccuiickoi @enepaunu u
noctaHoBneHusmu INpasutenscTBa Poccuiickoi ®eaepaunu.

3.5. llpu 3aknwoueHun TpydOBOro [0roBOpa M B XOAE€ TPYIAOBOW [esATeNbHOCTH Ans obecnedeHus rapaHTud u
KOMMeHcaurhi pabOTHUKY, YCTAHOBAEHHbIX AEHCTBYHOLUUM 3aKOHOAATENLCTBOM, MOXET BOZHUKHYTL HEOOXOAMMOCTL B
npenocTaBleHWH pabOTHUKOM A0KYMEHTOB!

- 0 BO3pacTe AeTei;

- 0 OepeMEHHOCTH KEHLUHHBbI;

- 00 MHBaNMAHOCTH;

- 0 JOHOPCTBE;

- 0 COCTaBe CEMbH;

- 0 He00X0AMMOCTH yXx0/a 32 00bHBIM YIEHOM CEMbH;

- mpouwue.

3.6. Tlocne Toro, xak OyaeT MpPUHATO pelleHWe o npueme Ha paboTy, a Takke BMOCIEACTBMM B MpoLecce TPydOBOH
AeSTENbHOCTH, K IOKYMEHTaM, COAEPIKALLMM NEPCOHabHbIE AaHHble paboTHHKA, OYoyT OTHOCUTLCS:

- TPyZOBOM 10roBOp;

- AOMNONHWTENbHbIE COraLIeHHs K TpyI0OBOMY AOTOBOPY:

- IpHYKa3 o npyeme Ha paboTy;

NpHUKasbl O MOOLLPEHHUAX U B3bICKAHHSX;

- MEAMLMHCKHE AOKYMEHTbI;

- NnpvKasbl 00 W3MEHEHWH yCI0BHUI TPYAOBOro JOroBopa:

- kapTouka yHuduurpoBaHHOH Gopmbl T-2, yTBepxkaeHHas noctaHoBneHueM ["ockomctara Poccuu oT 05.01.2004 Nel;

- Apyrve J0KYMEHThI.

4. Coop u 00paboTKa nNepcoHaNbLHLIX JAHHBIX Y4Yauerocs
4.1. Bce nepcoHasbHble AaHHbIE HECOBEPLUEHHOJIETHErO YHaLErocs 10 Nofy4YeHus UM OCHOBHOTrO obluero obpa3oBaHus
MOX>XHO MNOJy4yaTb TOJILKO Yy €ro poumeneﬁ (3aKOHHbe ﬂpeﬂCTaBMTeﬂeﬁ). Ecau NEPCOHa/IbHbIC AAHHbLIE Yy4allierocs
BO3MOXXHO MNOJYYHUTbL TOJBLKO Y TpeTbeﬁ CTOPOHBbI, TO POAHTENH (3aKOHHbIe I'IpeLlCTaBPITC.ﬂM) ydaweroca AO0JKHbI ObITh
YBEAOMJICHb! 00 TOM 3apaHee. OT Hux JAOJIKHO ObITb NnoJay4€HO NUCbMEHHOEC COrjnalieHUe Ha NOJy4Y€HHUE NEPCOHANIbHbBIX
JlAHHbIX OT TPETLEH CTOPOHBI. POAWTENN (3aKOHHbIE MPEACTABHUTENHN) YUALLErocs AOJIXKHbI ObITb NPOUH(OPMUPOBAHLI O
uenax, npeanojara€MblX UCTOYHHUKaAX H
cnocobax NOJIYHE€HHUA NEPCOHAIbHbIX AaHHbLIX, 4 TAK)KE O XapaKTepe noAjeKalux noay4eHUO nNepCoHalbHbIX 1aHHbIX U
nocneaACTBUAX OTKa3a AaTb NMMCbMEHHOE COrjlaCcHe Ha UX NOJYUCHHE.
4.2. Bcee NEPCOHAJIbHLIE AAaHHbIE HECOBEPLUCHHOJETHErO y4dawerocsa nocje noJyd4eHua WM OCHOBHOTO 06U1€F0
06pa3OBaHl’Ifl WKW COBEPULICHHOJETHEr0 ydaulerocas MOXXHO MNOJly4aTb TOJIbKO y HEro c<amoro. Ecam NEpPCOHAJIbHbLIC
JAHHbIE TAKOrO Y4aLLEeroca BO3MOXHO NOJYYUThb TOAbKO Y TPETbEH CTOPOHbI, TO OH I0JKEH
ObiTb yBenomsneH o6 3Tom 3apanee. OT Hero AOMKHO ObITb NOJMyYEHO NUCbMEHHOE COrjacHe Ha MoJyYeHue
MEPCOHAJbHBIX [aHHbIX OT TPETbeW CTOPOHbl. TakoH yuawmica a0oMmKeH ObiTb NPOWHPOPMHUPOBAH O LENSX,
MPeAnoaaraemMbiX HCTOYHHKAX AAHHbIX, @ TAK)XKE O XapaKTepe MoANEXaLLUX MOAYYEHHIO NMEPCOHANbHbIX
AaHHbIX U NOCIEACTBUAX OTKa3a AaTb MMCbMEHHOE COrlacke Ha UX NoJyuYeHHe.
4.3. B coorsetcTeun co cT.24 KoucTutyuun PO wwkona Bnpase ocyllecTBAsTb cOOp. nepeaauy, yHHUTOKEHHE,
XpaHeH#He, UCIONb30BaHWE MH(POPMALMK O MONUTHYECKHX, PENUTHO3HbIX, APYrUX yOEKAEHHH YaCTHOM KH3HK, a TaKKe
nHbopMaunK, Hapyllalolleld TaiHy nepenuckH, TenedOHHbIX NEPEeroBOPOB, MOYTOBbLIX, TenerpadHbIX W HHBIX
COOOLUEHNH  ywallerocs ¢ €ro IWCbMEHHOrO cornacus  (cornacus  poauTened (3aKOHHbIX NpeacTaBuTeneit)
HECOBEPLUEHHOJIETHErO Y4aLIErocs A0 MOJy4EHH UM OCHOBHOro obero obpasoBanua), popma onpeaensercs 4.4 cr.9
®enepanbHoro 3akoHa «O 3alUMTe NEPCOHANbHbIX JaHHBIX)» UM Ha OCHOBaAHWM CYaeGHOrO peLleHus.

5. Xpanenue u 3amuTa NePCOHANILHBIX AAHHBIX PA0OTHHKOB H y4YamuXxcst



5.1. TlepcoHanbHble aaHHble pablOTHUKOB XpaHATCA Ha OyMaKHbIX HOCHTENAX, B MOMELUEHHAX LIKOAbI B LiKadax M
ceriax. JInuHble aena v kaprouku T-2 yBoaeHHbIX paGOTHUKOB 10 UCTEUEHHS TEKYLLEro KaleHAapHOro roaa XpaHsTcs B
ceiide, a 3aTeM nepeaaroTcs B apXHB LLKOJIbI.

5.2. [lepcoHanbHble AaHHbIE YUALLErocs OTPaXKalTCs B €ro JJUYHOM Aesle, KOTOpOe 3arofHASTCS MOCie U3AaHHs NpuKasa
0 ero 3auncieHuu B wkony. Jluunsie aena yvawmnxcs g andasuTHOM nopsake GopMHUPYIOTCS B MaIIK2 < KJIacCOB, KOTOPbIE
XpaHAaTcs B cneuranbHo 0bopyroBaHHbIX LWKagax.

5.3. KoHkpeTHble 0053aHHOCTH MO BEAEHHIO, XPAaHEHHIO JIMUHBIX Aed paGOTHUKOB. 3aMOJIHEHHIO, XPAHEHHIO W Bblaaye
TPYNOBBIX KHHXKEK, MHbIX JOKYMEHTOB, OTPa)KatOLLWX NEPCOHaNbHblE AaHHble PabOTHWUKOB, B 10M YWCE MO XPAHEHHIO
JMYHBIX A€M YBONEHHbIX pabOTHUKOB, BO3/AraloTCs Ha CEKpeTaps LKObI.

5.4. B OTHOLUEHHH HEKOTOPbIX AOKYMEHTOB NEHCTBYIOLIMM 3aKkoHoAaTenbcTBOM Poccuiickol Penepaunu Moryt ObiTh
YCTaHOB/IEHbI MHble TPEOOBAHHA XPAHEHUS, YEM MPEAYCMOTPEHO HACTOSALUMM MoNoXKeHWeM. B Takux ciyuasx cneayer
pPYKOBOJACTBOBATLCSA MPABHAAMH, YCTAHOBAEHHbIMH COOTBETCTBYIOLIMM HOPMAaTHBHbIM aKTOM.

5.5. [lepcoHanbHble AaHHble pabOTHUKOB, XPaHAILMECH B INEKTPOHHOM BHAE. MOANEKAT 3aLIWTE MPOrPAMMHbBIMH
cpeactsamu. K HUM OTHOCATCA pa3rpaHWyeHus npas AOCTYNa K 3NEKTPOHHbIM pecypcam, naposibHas MaeHTHdHKaLHs
nosib30BaTesell ANEKTPOHHOM CUCTEMbI JOKYMEHTOO00POTA W NaposibHasl

WACHTU(UKAUWA NOAb30BaTe/IeH MpU BXoAe B WH(POpPMAUMOHHYO cucTemy. [loa pasrpaHuueHuem npas AOCTyrna
noapa3syMeBaeTCs OpraHu3alMa 10cTyna pabOTHUKOB LIKOAbI TOAbKO K TOMY CErMEHTY WH(MOPMAalMH, KOTOpPbIH
HeoOX0AUM ANs BbINONHEHUA CBOMX cayxeOHbIX ofs3aHHOCTeH. KaxaoMy pabOTHHKY LIKOMbI, UMEIOLIEMY AOCTYN K
3NEKTPOHHOH Ga3e NepcoHanbHbIX AaHHbIX, HA3HAYAETCA €ro

HHAWBHAYANbHbIA NOTMH A8 BXOJAa B CHCTEMY W YHMKajbHbIH Napofib, U3BECTHBIH TOJbKO CAMOMY MOJIb30BATENO.
PaGoTHuKam 3anpeluaeTcs pasraallate YHHKaNdbHbIE MApOAW 1A BXOAA B CHCTEMY.

6. 3amuTa nHPopMaANUH O NEPCOHANBLHDBIX JAHHbBIX
6.1. COTpyAHUKH LLKOAbI, WMEIOLLHE AOCTYN K MEPCOHANbHbIM AaHHbIM, 00A3aHbl NPUHUMATL HEOOXOAHMbIE
OPraHH3aLHOHHbIE U TEXHUYECKWE MEpbl NS 3alUUTbl NEPCOHANbHBIX AaHHbIX OT HENPaBOMEPHOrO WK Ciy4alHOro
AOCTYNA K HUM, YHHUTOXKEHHS . MOANDUUHPOBaHHA, ONOKHPOBAHHSA, KONMMPOBAHHS,
pacnpoCcTpaHeHH s, a TaKXKe OT HHbIX HENPAaBOMEPHbIX AEHCTBUI B OTHOLLEHWH AaHHOM HH(OPMaLLKH,
6.2. Yuurenb MHHOPMATHKH OCYLLECTBASIOT:
- OrpaHUYEHHE CETEBOr0 JOCTyNa ANs ONpeaesieHHbIX NOJb30BaTENEH;
- OpraHW3auUlI0 KOHTPONA TEXHUYECKOrO COCTOAHMSA KOMIbIOTEPHOM TEXHWKH W YPOBHEW 3allMTbl U BOCCTAHOBAEHMS
nHdopmaumnu;
- NPOBEAEHHE PEryaApHOro KOMMPOBaHHS MH(OPMALMKU HA HOCUTENW. CO3JaHWE pe3epBHbIX KOMWN 0co00 BaxkHOM
HHopMaLKH;
- BEIEHHE ay1Ta JEHCTBUI NOoNb30BaTeNeH W cBoeBpeMeHHOE OOHapyxeHHe (PaKkTOB HECAaHKLLMOHHPOBAHHOIO A0CTYMa K
vHpopMaUHH.
6.3. PaBGOTHWKHK LIKOAbI, UMEIOWWE AOCTYN K NEPCOHANbHbIM AAHHbIM, NPH MONbL3OBAHHK AOCTYNOM B ceTb MHTepHeT
0653aHbl MPUHKUMATb MaKCHMaNbHblE Mepbl MO 0becneyeHno 6e30NacHOCTH:
- UCMOJ1b30BATb AHTUBUPYCHOE NPOrpaMMHoe obecneveHHe (C peryispHbiM OOHOBIEHHEM BHPYCOB);
- He aonyckaTb paboTaTh Ha CBOE aBTOMaTH3MPOBaHHOe pabouee MECTO JiHL, HE UMEIOLIMX NpaBa A0CTYNa K JaHHbIM;
- HE OCTaBJIATb He 3a0N0KHPOBAHHbBIM CBOH KOMMBIOTEP B Hepabouee Bpems.

7. Ilepeaaua nepcoHANbHBIX AAHHBIX PA0OTHHKOB N yUaLIHXCH

7.1. Ilpn nepenaue nepcoHanbHbIX AaHHbIX PabOTHHKKM LIKOMbI, HMEIOLLHE ZOCTYN K NEPCOHANbHbIM JaHHbIM, A0MKHbI
cobatonars cneayouiue TpeboBaHus:

7.1.1. He coofwarb nepcoHanbHble AaHHbIE pabOTHHKA M y4yallerocs TPeTbel CTOpoHe 0€3 MUCbMEHHOro CornacHs
paboTHHKa, yuallerocs, poAWTeNneH (3aKOHHbIX NPEACTaBHUTENeH) ydyallerocs, 3a WCKAKOUYEHWEM Cy4aeB, KOraa 3To
HEOGXO0AMMO B LENAX NPEMYNPEKAEHHA YIPO3bl JKH3HW U 310pOBbIO pabOTHHKA M YHALLErocs, a TAKKe B APYruX cayqasx,
npeaycMotpeHHbiX TpynoBeiM koaekcom Poccuiickor deaepaunu Wau WHbiMU BeaepanbHbIMH 3aKOHaMH. YuuTbIBas,
uto Tpyaosok komeke Poccuiickok denepaunu He onpeaenseT KpUTepUu CUTyauuil, NPeaCTaBASIOIMUX YIrPO3y KH3HH
WK 3[10pOBbIO PabOTHHKA U YYaLLErocs, B KaXK10M KOHKPETHOM Cllyyae AeNaeT CaMOCTOATEIbHYIO OLEHKY CEPbE3HOCTH,
HEMUHYEMOCTH, CTENEHH TakoH yrposbl. Ecin e nvuo, obpaTuslueecs ¢ 3anpocoM. He YNOAHOMOUEHO (heaepanbHbiM
3aKOHOM Ha NONYYEHHE NEPCOHANbHBIX JaHHbIX pabOTHWUKA MAM yuawerocs, AMbo OTCYTCTBYET MUCbMEHHOE cornacue
paboTHHKA, y4allerocs WAW ero poauTeneil (3aKOHHbIX MpPEACTaBMTENEN) HAa NPEAOCTABIEHHE €r0 NEPCOHAbHBIX



CBEACHWH, 1100, MO MHEHHIO LIKOJbl OTCYTCTBYET Yrpo3a »KW3HH WJM 310pPOBbIO pabOTHWKA WKW yuallemycs, LUKOJa
00513aHa 0TKa3aTb B NPENOCTaBAEHHUH NMEPCOHANbHBIX JaHHBIX JHLLY.

7.1.2. He coofuwiaTh nepcoHanbHble AaHHble pabOTHWKA W yyalerocss B KOMMepUeckux uensx 6e3 ero nMcbMeHHOro
cornacms.

7.1.3. lNpenynpeamTs nnL, NOAYHAIOWHX NEPCOHATbHbIE 1aHHbIE PAOOTHHUKA W YHaLLErocs, O TOM, YTO 31 JaHHbIE MOTYT
ObITb HCMOABL30BAHBI JIHLLD B LESX, I3 KOTOPbIX OHH COOGLLEHDI.

7.1.4. OcyuiecTBnsThb Nepefavy nepcoHaabHbIX AaHHbIX B Npeaesax WKObl B COOTBETCTBHH ¢ HACTOALLUM NOJOXKEHHEM.

7.1.5. He 3anpawmuBaTh MHOOPMALKIO O COCTOSHMH 3A0POBbSi PabOTHMKA, 3@ WCKIKOUEHHEM TeX CBeAeHHH, KOoTopble
OTHOCATCA K BONPOCY O BO3MOYKHOCTH BbITIONIHEHUS pabOTHHKOM TPya0BOH (yHKLHH.

7.1.6. TlepenaBaTb nepcoHanbHble AaHHblE pPabOTHUKA MNpeacTaBuTeNt0 paboTHWKA B TOPSIKE, YCTAHOBJIEHHOM
Tpynosbim koaekcom Poccuiickoit denepaunn M HACTOALLMM MOJOKEHHEM, W OrPaHUUYHUBATL 3TY WHPOPMALMIO TOJBLKO
TEMH NEPCOHanbHbIMH JaHHBIMH pabOTHHKA, KOTOPblE HEOOXOAMMbI A/ BBIMOJHEHWS YKa3aHHbIM MPEACTaBUTENEM €ro
(hyHKUWH.

7.2. BHyTpeHHHH 0CTYN K NEPCOHAIBbHBIM AaHHBIM PaOOTHHKOB.

[1paBo nocTyna K nepcoHanbHbIM AaHHbIM paboTHHKA 6€3 NONYHEHHS CNEeUManbHOrO pa3pelleH s UMEIOT:

- AMPEKTOP LIKOJIbI}

- 3aMeCTHTeNN IWPEKTOpA LIKOJbI;

- npeaceaareb NpocOO3HOr0 KOMHUTETA;

- pykosoautenn npeametHeix UIMO (Tonbko K mnepcoHanbHbIM - JaHHbIM MeAarorMyeckux paboTHHKOB CBOEH
obpasoBaresibHOH 06nacTh);

- cam pabOTHHK, HOCHTENb JaHHbIX.

7.3. BHYTpeHHWH AOCTYN K TMEPCOHANbHLIM [AaHHBbIM YUYalWXCs M WX poarTenedl 6e3 mnonyuyeHus cneuuansHoro
paspeLleHUst UMELOT:

- AMPEKTOP LLUKOIbI;

- 3aMECTHTENN JUPEKTOPA LUKOJIbI;

- OTBETCTBEHHbIH 3a OecniaTHoe NuTaHHe;

- KN1aCCHbIE PYKOBOAMTENH (TObKO K NEPCOHANbHBIM JaHHbIM YHaWMXCs K poiMTelell CBOero Knacca).

7.4. TIo NUCbMEHHOMY 3arpocy, Ha OCHOBAHWHW NpHKAa3a AMPEKTOPA LUKOJbI, K NEPCOHANBHBIM [aHHbIM PabOTHHUKOB U
yyaluxcst MoryT ObITb 10NYLIEHbI IULA B NPeAeIaX CBOEH KOMNETEHUHH.

7.5. Buewnu#t goctyn.

K uuncny maccoBbix noTpeGuTeneil nepcoHanbHbIX AaHHbIX BHE ILIKOMbl MOXKHO OTHECTH TOCYNdpCTBEHHbIE W
HErocyAapcTBEHHbIE PYHKLHOHANbHbIE CTPYKTYPbI:

- HANOTOBbIE HHCNEKLIHH;

- NPaBOOXPAHHTENBHbIE OpPraHsl;

- OpraHbl CTaTHCTHKH;

CTPaxoOBbl€ areHTCTBA;

BOEHKOMATBI;

OpraHbl COLIHAILHOTO CTPaXOBaHMS;

NEeHCHOHHbIE GOHAbI;

nozapasze/eHus MyHHUWNAAbHbIX OPraHoB YNpaBieHus.

7.6. Ipyruve opraH13aluy,

CseaeHns o paboTalolemM COTPYAHHKE WM YK€ YBOJIEHHOM, YUAlUMMCS WM 3aKOHUWBLLIEM OO0yuyeHHe MOryT GbiThb
NpeaoCTaBAeHbl APYTrOi OpraH13aUMH TONBKO ¢ MMUCBMEHHOIO 3anpoca Ha GlaHKe OpraHM3aluK ¢ NPUIOKEHHEM KOMHH
3asB/IeHWs pabOTHMKA, y4alwerocs WAW 3akoHuuBliero obyueHwe. OTBETbl Ha TNHCbMEHHbIE 3amMpochl APYTHX
OpraHu3aunil M yupexaeHuH B npeaeax WX KOMMETEHLUMH W NPefoCTaBACHHbIX MOMHOMOUWH AaloTCst B MUCHMEHHOW
(dopMe Ha OnaHKe LIKOJAbI U B TOM OObeme, KOTOPbIH MO3BOMSET HE pasrfallarh W3NWILHHUE 00bEM NEPCOHANbHBIX
cBedeHHH 0 pabOTHHKAX W yyalMXxcs.

7.7. POACTBEHHWUKH W uneHbl cemei.

[lepcoHasnbHble AaHHbIE MOTYT ObITh MPENOCTaBNEHbl POACTBEHHWKAM WM UjleHaM ero CeMbH TOJBLKO € MHCbMEHHOTO
paspelueHuns camMoro paboTHHKa.

7.8. TpeboBanus N.5.1. NONOKEHHS HE MOMJIEHKAT WBMEHEHHIO, HCKIOUEHHWIO, TaK KaK ABISOTCa 00A3aTebHbIMU AN1s
CTOPOH TPyAOBbIX OTHOLIEHHIA Ha ocHOBaHMK cT. 88 Tpyaosoro koaekca Poccuiickoit denepauun.



8. O0s13anHocTH paboTHHKa 1 paboToaaTens
8.1. B uensx obecneueHns 10CTOBEPHOCTH NEPCOHANBHbBIX AAHHBIX PabOTHUK 0053aH:
8.1.1. Tpu nprneme Ha paboTy NpenaOCTABHTDb LIKOJIE NONHbIE JOCTOBEPHBIE AaHHbIE O cebe.
8.1.2. B cay4yae uW3MeHEeHWs CBEACHWH, COCTaBAAIOLMX MEPCOHAbHbIE [aHHbIE, CBOEBPEMEHHO B CPOK, He
npeBblLLAOLWKKA 5 pabounx AHEeH, NpeaocTaBUTb AaHHYIO HHPOPMALMIO YHUTENIO HHDOPMATHKH.
8.2. Jlns obecneuyeHus AOCTOBEPHOCTH MEPCOHANbHbIX [JAHHBIX YYalMXCsS, POAMTENW (3aKOHHbIE MPEACTaBUTENH)
HECOBEPLUEHHONETHHUX YUaLLUXCs A0 MOJY4YEHUS UMW OCHOBHOrO obLero oopa3oBaHus 00s3aHbi:
8.2.1. [lpenocTapasTh WKONE TOUHbIE CBEAEHHS O ceOe (CBOMX HECOBEPLUEHHONETHUX AETAX).
8.2.2. B cnyyae M3MEHEHHUs CBEAEHHH, COCTABAAIOWMX MEPCOHANbHbIE AAHHbIE COBEPLUIEHHOJETHErO Yyyallerocs, OH
00s3aH B TeyeHHe MecsaLla cOOOLLMTb 00 ITOM YUUTEN0 HHOOPMATHKH.
8.2.3. B cnyvyae u3MeHEHHMs CBEAEHWH, COCTABASIOLIMX MEPCOHANbHbIE AAHHbIE YYallerocs, POAMTENH (3aKOHHblE
NPeACTaBUTENM) HECOBEPLUEHHONETHErO YYalLLErocs A0 MNOJYYEHHs MM OCHOBHOro obuiero obpasosaHus 00s3aHbl B
TeyeHHe Mecsla COOOLHTb 00 ITOM yUHTENO HHOOPMATHKH.
8.3. TlpenoctaBneHre pabOTHUKY WM y4alleMycss rapaHTHH W KOMMEHCauu#, NPEeayCMOTPEHHbIX AEHCTBYHOLLHM
3aKOHOAATENbCTBOM, OCYLUECTBJIAETCS C MOMEHTAa MNpeNOCTaBlE€HHs COOTBETCTBYIOLIMX CBEACHWH, €CiW HHOE He
NpeaycMOTPEHO AEHCTBYIOLMM 3aKOHOAATENbCTBOM.
8.2. lllkona obs3aHa:
8.2.1. OcyuiecTBAATh 3aLUHUTY NEPCOHANbHBIX JaHHbIX pA0OTHHKOB.
8.2.2. ObecneunTb XpaHEHHE NEPBHYHON YYETHOH [AOKYMEHTaUMW MO y4eTy Tpyda M €ro Onjarbl, K KOTOpPOiH B
YaCTHOCTH, OTHOCATCA JOKYMEHTbI MO YYETY KaJApoB, JOKYMEHTbl MO YYETY MCMONb30BaHWs paboyero BpeMeHH W
pacueToB ¢ pabOTHHKaMK MO onaaTe Tpyaa H ap.
8.2.3. o nucbmeHHOMYy 3asBaeHHIO pabOTHHKA HE NO3Hee Tpex paboumnx AHeH co AHA NoAayu 3TOro 3asBlECHUS BblaaTh
KOMWH JOKYMEHTOB, CBA3aHHbIX € €ro paboToH (KOMMKW Nprkasa o npueme Ha paboTy, MPHKa30B O NepeBoAax, Npykasa ob
YBOJbHEHWK € pabOTbl; KOMWUIO W BbIMHUCKKM W3 TPYAOBOW KHWXKKH, O nepuoae pabortel W ap.). Konun aokymeHTos,
CBA3aHHbIX ¢ pabOTOM, A0KHbI ObITh 3aBEPEHBI HAANEKALLMM 00pa30OM W NPEAOCTaBNATbCA pabOTHUKY 6€3BO3ME3AHO.

9. IIpaBa cy0beKTOB MepCOHAAbHbBIX JAHHBIX

no odecnevyeHH o 3AlUHThI MEPCOHATBHBIX TaHHBIX
9.1. B uensx obecneyeHus 3allMTbl NEPCOHANbHbIX AAHHbIX, XPAHALLMXCA B LUKONAE, paOOTHHUKH, yyaluuecs, poauTenu
(3aKOHHbIE NPEACTABUTENN) UMEIOT NPABO Ha:
9.1.1. Monnyo uHdopmaunio 06 UX NEPCOHaNbHbBIX JaHHbIX U 00paboTKe ITUX AAHHbIX.
9.1.2. CBoGoaHbIN GecnnaTHbI JOCTYN K CBOMM MEPCOHANbHbIM AaHHbIM, BKJIOYas MPaBo Ha Nojy4eHue Komuii noboi
3anucH, coaepKalleid NepcoHalbHble AaHHble pabOTHHKA, 38 UCKIIOYEHHWEM CyYaeB, MpelyCMOTPEHHbIX (dheaepanbHbIM
3aKOHOM,
9.1.3. OnpeneneHue cBOMX npeacTaBuTeNed A5 3aLLUUTbI CBOMX NEPCOHANbHbBIX AaHHbIX,
9.1.4. TpeboBaHne 00 UCKAHOUYEHWH MAW UCMPABIEHUH HEBEPHbIX WJIM HEMOJNIHbIX MEPCOHaNbHbIX AaHHbIX. [1pn oTkaze
LIKO/bl UCKJIIOUYHUTL MAW WCMPAaBUTb MEPCOHANbHbIE AaHHbIE PabOTHMKA WMAM Y4allerocs OH WMEET MpaBo 3asiBUTH B
MUCbMEHHON (hopMe AMPEKTOPY LUKO/AblI O CBOEM HECOMIaCHM C COOTBETCTBYIOLMM ODOCHOBAaHMEM TaKOrO HECOrjacus.
[lepcoHanbHble aHHBIE OUEHOYHOro Xapaktepa pabOTHMK. yYalMHCA, POAWMTENH (3aKOHHbIE MPEACTABUTENM) UMEeT
MpaBo AOMOJAHWTb 3aSBJIEHHEM, BbIPAXKAIOLLHUM €ro COOCTBEHHYIO TOUKY 3PEHHS.
9.1.5. TpeboBaHHe 00 W3BELUEHWH LIKOABI BCEX JIML, KOTOPbIM paHee ObliM cooOLleHbl HEBEPHbIE WM HEMOJIHblE
NEPCOHANbHbIE AaHHbIE PA0OTHHKA WK yuallerocs, 060 BCEX MPOU3BEAEHHbIX B HUX MCKIIOUYEHHUSIX, HCMPABAEHHAX WK
JOMONHEHHSIX.

10. OTBeTCTBEHHOCTD 32 HApPYLIEHHE HOPM, PeryJHPYIOIHX NOJYUYEHHE,
00padoTKY M 3aLUHTY NEePCOHATBHBIX JAHHBIX
10.1. Jlnua, BUHOBHbIE B HapYLIEHWH HOPM, PETYIHPYIOWMX NosyyeHHe, 00paboTKy M 3alUUTy MEPCOHANbHBIX AaHHbIX
paboOTHMKA W YuYallMXCs, MPHBAEKAIOTCA K AWCUMIUIMHAPHOW M  MaTepuanbHOW OTBETCTBEHHOCTH B MOPSIKE,
yctaHosieHHoMm Tpynoebim koaekcom Poccuiickoit Meaepauny 1 MHbIMU
(enepanbHbIMM 3aKOHAMM, @ TaKXKE MPHUBAEKAIOTCA K TpaKAaHCKO-NPaBOBOH, aAMWHMCTPATHBHOM M YrolOBHOIM
OTBETCTBEHHOCTH B NMOPSAIKE, YCTAHOBIEHHOM (eaepanbHbIMH 3aKOHaMHU.



